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YM /zQ~
OMNX NX YMJ IJFIQNSJI KTW XZGRNWRMN ST -27(
\NQQ MF[J HTSYFHYJI FQQ GZXNSJXXIX NI HVITS]
GJSIJKNYX YT IJHQFWJ TW SJJI YTPSAGRNY F 3
WIXUTSXJIX FX XTTS FX UTXXNGQJIYWQJIFXYI KM
XZGRNYYNSL FSA *RUQTARJISY 7JQFXJX 8JHZW

/1ZQA
(QNJSYX ZSIJW XJQK FXXJIXXRJISY FWIMWN WZ X WM
UFARJSYX TS FHHTZSY G~ YMJ JSI TKIEQ@" <J
HTSYFHYNSL TZW HQNJSYX WJLFW WSYZYWsDN WS
WJIVZIXYNSL YMJIA XJSI YMJ SJIHJIXXPWXTNSKAX
UTXXNGQJ .K ATZW NSHTRJ MFX WJJBHIM K XWH
UFARJSY TS FHHTZSY HTZQI FQXT GJ WJIZHJI
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.S 2FWHM \J FSSTZSHJI YMFY \J MF[J
WJIHISYQM HTSXTQNIFYJI TZW Y\T
(MNHMJXYJW TKKNHJX NSYT .
FQQ TK TZW YJFR RIJIRGIWX Z &
WTTK 9MNX XYWFYJLNH RT[J
XYWIFRQNSJIX TZW TUJWFYN
UWT[NIJX ZX \NYM YMJ XUFHJ
FSI JJUFSI TZW XJW[NHJX

"N HJISYWFQNXNSL TZW TUJWF
YT JSMFSHJ HTQQFGTWFYNTS
FSI HTRRZSNHFYNTS \NYMNS TZW
ZQYNRFYJQA GJSIJKNYNSL TZW HQNJISYX \NYM
NRUWT[JI XIJW[NHJ IJQN[IJWA <Jé

HTSKNIJSY YMFEY YMNX HTSXTQNIFYNTS AN
JSFGQJ ZX YT GJYYJIW XJIJW[JI "TZWSJJIIX

FSI HTSYNSZJ YT UWT[NIJ JJHIJUsY 9 MIFRZR TK JFHM Y\T FIOFHP
GQTHPX LN[JX YMJ SZRGJW F?u

XIW[NHJ

<MFY SZRGJW XMTZQI WJ|U\EF

OMFSP ATZ KTW ATZW HTSYNSZJy X7HV WY REWP S
FX \J JRGFWP TS YMNX SJ\ HMFUYJW TK

LWT\YM FSI IJ[JQTURJSY
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NIMNXIXZWS Q YT YMJ GIXY
+TW -FUU” JSQNLMYJSX W
HMWTSNH XYWJXX NX STY
SHXWRHPYIJTK RTIJWS QNKJ G
KAMAIXIIFGQJI S FSI YMZX

UWYEISYFGQJ S WIFHYNTS

YNYSP AISFX RZHM YT SJILFY
JUFYRNJWSX FX J]YJWSFQ XN

2T XMFWJX MNX OTZWSJA
NSYJSXJQA XYWJIXXKZQ UJ
JJUQTWNSL YMJ HTSHJUY T
YWFZRFYNH LWT\YM TS GT
UJWXTSFQ QJ[JQ FSI NS W
XNLSNKNHFSY J[JSYX QNP
UFSIJRNH FSI JSXZNSL JHT
NSXYFGNQNY~

O9MJ GTTP TKKIJWX UWFHYN
YT MIJQU ~ATZ 1J[JQTU XYWJ
RFSFLIJRJSY XPNQQX XZU
SIZWTXHNJSHJ FSI ZSIJWX
UX*HMTQTL"
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JRGFWPJI TS F WIRFWPFGQJ FI
YWF[JQNSL KWTR YMJ 3TWYM <J
RTXY 8TZYM *FXY UTNSY TK YMJE

O9MNX OTZWSJ” YTTP MIW YMWT 4
YMJ HTZWXJ TK &QUWNQ FQQT\N
JJUIJWNJISHJ YMJ IN[JWXJ QFSIX
HZQYZWIJX YMFY RFPJ ZU YMNX [

YMJ XY TK /ZSJ KTW F RTSYM

/ZXY FX \J XZUUTWYJI 8MFSSTS
FI[JSYZWJ FHWTXX YMJ :SNYJI 83§88
FI[TTHFYJ KTW KQJINGQJ \TWPNSE
FWWFSLJRJIJSYX YMFY FQQT\ TZ
RIRGIJWX YT UZWXZJ YMINW UFX
JJUQTWJ YMJ \TWQI
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<J FWJ IJQNLMYJI YT FSSTZS
WJIHJSY FHMNJ[JRJSYX TK TS

IJINHFYNTS FSI MFWI \TWP

&IINYNTSFQQ" 2FYY MFX FQ
SJ\ FSI JJHNYNSL WTQJ NS M
QNKJ FX F KNFSH- FKYJW UW
LNWQKWNJSI &QNHJ NS 'FW

5QJFXJ OTNS ZX NS HTSLWFY
TS YMJIXJ XNLSNKNHFSY FHH

FSI\J QTTP KTW\FWI YT YMJ
LWT\YM FSI XZHHJXX YMFY M
YT TZW YJFR
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.S QNSJ \NYM 2JSYFQ -JFQYM
FSI TZW HTRRNYRJSY YT UWTH
\JQQ GJNSL \NYMNS TZW YJFR
JIJHNYJI YT NSYWTIZHJ TZW G
RTSYM :SXYWJIXXFGQJ G/ 2
&QNHJ 1F\ 9MNX NSXNLMYKZQ
NSYT XYWFYJLNJX KTW RFSFL
FSI KNSINSL NSSJW UJFHJ NS
KEXY UFHJI \TWQI

&X UFWY TK TZW TSLTNSL JKK
UWNTWNYNXJ RISYFQ MIJFQYM
YJFR WJHJSYQ" JSOT”AJI F WJ(

RNSZYJ "TLF XJXXNTS NS Y
IZWNSL YMINW QZSHM GWJFP

O9MNX NSNYNFYN[J STY TSQ”" R
ZXJ TK TZW SJ\ UWJRNXJIX GZ
UWTRTYJI RT[JRJSY WJIQF]FY
YJFR GTSINSL

<J GJQNJ[J YMFY NS[JXYNSL N
\JQQ GINSL NX JXXJIJSYNFQ KT
UTXNYN[J \TWP JS[NWTSRJSY
JSMFSHNSL UWTIZHYN[NYA”

8YFA YZSJI KTW RTWJ NSNYNF
FY XZUUTWYNSL RISYFQ MJFQ
GIJNSL \NYMNS TZW TWLFSNXF
KTQQT\NSL ZX TS FQQ TK TZW
UQFYKTWRX
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:SKTWYZSFYJQ” NS 2F~ \J XFNI L
Y\T RIRGIJWX TK TZW YJFR (JHN
FSI (QFNWJ 5MJQFS 9MJA \NQQ G
RNXXJI <J \NXM YMJR FQQ YMJ C
KZYZWJ JSIJF[TWX

<J FWJ UQJFXJI YT \JQHTRJ O9MTF
YWFNSJJ FHHTZSYFSY \MT \NQQ
/1ZS3 <J QTTP KTW\FWI YT YMJ H°
MJ \NQQ RFPJ YT TZW KNWR

<J FWJ HTRRNYYJI YT UWT[NINSL
XFRJ JJHJUYNTSFQ XJW[NHJ FSI .
ATZ MF[J HTRJ YT WJQ”A TS FSI \!
HTSKNIJSY YMFY 9OMTREX \NQQ M
YT IJQN[JW TZYXYFSINSL WJIXZQ"
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& WIRNSIJW YMFY RNSNRZR \FLJ WFYJX HMFSLJI TS &UWNQ

9MJ SIJ\ MTZWQ" WFYJX FWJ g KTW \TWPJIJWX FWUKJVWV®DUITYWEXY MMX 3WFYWNTIS
<FLJ g KTW YMTXJ FLJI YT g KTW YMTXJTZIQIWM F[RSL FLIW KNHNMX N X
RFOTW OZRU KTW YMTXJ FLJI FSI \MT KFQQ NSYT YMF WINOTWIWKIRY NWS FHON
YNRJ 9MJ SJ\ FUUWJSYNHJ WFYJ NX g FSI YMJ IFX@GTFHHTRRTIFYNTS TKKX.

*RUQTAIWX HTSYNSZJ YT GJ SFRJI FX UFWY TK YMJ LTBKMINRIBRIXYRMNEBWNRAR A F

SFRJI NS +JGWZFWwW~" MFI RFIJ JWWTWX T[IJWHBXRJISYXMT ZQIUGII IRJIR
YMFEFY YMJ g FUUWJSYNHJ WFYJ NX ST\ YMJ FUUWTUWWMNWY $ WINAHYIX YFIL ZIXZ2 S\IM &
FX\JQQ FX YMTXJ FLJI TW T[IJW \MT FWJ NS YMJ KMWWNWXY ~JFW TK YMJNW FUU

<MJWJ FS FUUWJSYNHJ NX FLJI FSI T[JW FSI MFRW QXTY KN SIMXMUJ U YN S YK\N\HA X
GJHTRJ JSYNYQJI YT FLJ WIQFYJI RNSNRZR \FLJ 8SYKHAW \MFRNXQJ FSIFMBEXVK N
ANJFW TSI TK YMINW FUUWISYNHIXMNU \TZQI ST\ GJ WMSIYZWW@I WYY Y MK BNSNRZ

&STYMIW UWNRJ UWTGQJR FWJF NX RFEPNSL I1JIZHYNTEBNXSWRZHRM\KFIEPJ UFARJSY
JRUQTAIWX \JWJ SFRJI KTW JWWTWX T[IJW IJIZHYNHFSKX RKITFW N YYW K [XQH M SANK KW
HMNQIHFWJ FSI XFQFWA XFHWNKNHJ XHMJRJX .SHTWW JROQNOM™ MHNIONH 2@ FYW M B 1O N
UWTGQJR FWJFEX
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FOQOQT\NSL KEYMIWX ES|I UFWYSJWX YT Y FEECESESENNGNRA: NN T A AANe) -F[NSL \JJP
HTSXJHZYN[J GQTHPX WFYMJW YMFS NS TSJ GJKTWJ RFPNSL F WJVZJXY NX ST QTSLJIW {

1JF[J FSI UF® HFS ST\ GJ YFPJS FY FS” UTNS .Y NX XYNQQ TSQ” F WNLMY YT WJVZJXY S
FKYJW YMJ GNWYM TW FITUYNTS TK YMJ HMN SEd:8VEoN EANAD QN 0 Q@R RUATNDAUN ST A A VN NESER AN BN
STYNHJ NX WIJVZNWJI KTZW \JIJPX GJKTWJ QBEEYRNN

3TYJ FQXT SJ\ WZQJX HTRJ NS \MNHM J]YJS EEERNEINR S A2 R N 2 AR A N RS
UWTYJHYNTS KTW UWJLSFSY JRUQTAJJIX FSI GJJS UZGQNXMJI G~ &HFX YMJ FWGNYWFY
KFRNQ” WJQFYJI QJF[J XJIW[NHJ

(&7*78 1*&;*

& SJ\ WNLMY YT HEWJW+X QJF[J YTTP JKKJHY KWTR &UWNQ YeX F IFA TSJ JRUQ
YFPJ ZU YT TSJ \JJP TK ZSUFNI QJF[J J[JWA RTSYMX YT LN[J TW FWWFSLJ HFWJ K
SJJ1

2FINRZR JSYNYQJRJSY NX TSJ \JJP NS YMJ RTSYM UJWNTI NY NX STY UJW [JUJSIJS
RIRGIJWX FSI HFS GJ ZXJI KTW FSATSJ WIQNFSY TS YMJ JRUQT”JJ KTW HFWJ

*RUQTANIIX XMTZQI WIVZIXY QJIF[J NS FI[FSHJ GZY IT STY MF[J YT IT XT NS \WNYNSL
XZUUQNJI YT YMJ JRUQTAIW
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.S YMINW QFYJXY HFRUFENLS YT YErWLJIY QTXY

YF] WJ[JSZJ -27( MF[J FSSTZSH:I

YMEY YMJA \NQQ GJ QTTPNSL KTY Z31JR 0 EVES]
IN[NIJSI NSHTRJ G~ IWF\NSL

HTRUFWNXTSX \NYM NSKTWRFYNTS KNQJI NS
HTRUFSA FHHTZSYX \NYM YMFY T3 XJZIK
FXXJXXRJSY YF] WJYZWSX

-27( \NQQ GJ \WNYNSL YT YMTXJ YFJUFAJWX
NY YMNSPX RNLMY STY MF[J IJHQEWJI
HTRUFS” IN[NIJSIX FXPNSL YMJK YT

WIUTWY FSA*» JWWTWX TW HTSKNWR YMJIWS NX
STYMNSL KZWYMJIJW YT IJHQFWJ

<J \TZQI FI[NXJ FSATSJ WIHJIN[NSL XZHM
F QJYYIJW YT FHY TS NY FX F UWNTWNY"
YMFS NLSTWJ FSI MTUJ NY \NQQ LT F*\.E"

-
e L .
-
~

97&;*1 +47 -42*<470*78

-27( MF[J ZUIFYJlI YMJNW LZNIFSHJ YT YF] FSI YWF[JQ HTXYX 'TTPQ
YMFY MTRI\TWPJIWX \MT FWJ HTSYWFHYZFQQ" WJVZNWJI YT \TWP K
KTW YWF[JQ HTXYX YT YMJ JRUQTAJWeX UWJIRNXJX

OMNX \TZQI NSHQZIJ RNQJFLJ HMFWLJFGQJ FY YMJ -27( FUUWT[JI W
XZHM FX WFNQ KFWJX

8*1+ &88*882*39 +.1.3, 7*(47)

& WIHTWI ¢ R XJQK FXXJXXRJSY YF] WIJYZWSX KTW \IWJ KN(
MT\J[JW YMNX \FX SIJFWQ~" QIJXX YMFS \MFY -27( JJUJHYJI YT W
YMTXJ KNQJI TS YNRJ UJTUQJ KNQJI YMIJNW WIJYZWSX NS YMJ

<J IJKNSNYJQ”™ FI[NXJ FLENSXY NY GJNSL QJKY YMFY HQTXJ

.3(7*&8* .3 (425&3> 8.2* 9-7*8-41)8

O9MJ :0 ,T[IWSRJSY UQFSX YT NSHWJFXJ YMJ HTRUFS”A XN_J RTSJYF
AHYTGJIJW 9MJ MIJFIQNSJ KWTR YMNX NX YMJ XRFQQ HTRUFS”A YM
HTRUFSNJX KWTR XYFYZYTW” FZINY TK YMJNW KNSFSHNFQ XYFYJRJ

OMNX \NQQ NSHWJFXJ YT g R YZWST[JW ¢ R LWTXX FXXJYX FSI W
HTRUFS” SJJINSL YT RJJY Y\T TK YMJ YMWJJ HWNYJWNF KTW Y\T HT
HTSHIWSX WIJLFWINSL YMJ YMWJIXMTQIX UQJFXJ HTSYFHY ZX
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XY 2F&QQ YMTXJ \MT \JWJ JRUQT™JI FX FY

helping vour
buSineSS Succeed"' YM /[ZRQIFIQNSI KTW XZGRNYYNSL KTWRX 5

OMNX NX YT WIUTWY YMJ RTSIYFWJFQZI T
UWT[NIJI YT INWIJHYTWX FSI JRUQT”JJIX FX

YM /ZRPARJISY IJFIQNSJ G* HMJVZJ KTW (Q
3FYNTSFQ .SXZWFSHJ T\JI TS JJUJSXUMITW
UWJ[NTZX YF] "JFW

<J FWJ ST\ FGQJ YT YFPJ HFWI UFARJS%P(/Z(%(%%INSJ UFARJSY IJFIQNSJ KTW (QF X

8YWNUJ 4ZW NS[TNHJIX \NQQ ST\ HTRJISW¥MsF QNS Prs jjussxix Tw GJaukawxy x |
JSFGQNSL YMJ WJHNUNJSY YT RFPJ U‘F|-‘°‘]R/\1]$W ZXNSL

YMJ 8YWNUJ UQFYKTWR TW ATZ HFS HTSYFHY ZX INWJHY
YT RFPJ F HFWI UFARJSY XY /1ZQ~"
(QNJISYX ZSIJW XJQK FXXJIXXRJISY FWN MV :
XJHTSI UFARJSYX TS FHHTZSY G~ YMMWISI T
HZWWJSYQA HTSYFHYNSL TZW HQNJS W& WJI
<J ZXJ YMNX XJW[NHJ YT LN[J TZW HQNMMWZW I AU WNIVZ JIXK NSL YMJIA XJISI YMJ S
UFANSL TZW NS[TNHJX G~ INWJHY IJGNYNYMIIWRBYNFY NSLFX XTTS FX UTXMREQJ .k
YMJ SJJI YT RFSZFQQ" UFA TZW NS[TNHMWJIDWMINXTH¥ES GJ YMIS YMJ XJHTSI UFARJS
UFWYNHZQFWQ” ZXJKZQ NK ~TZ XZGXHWNGEJTASTY pH W ZFAQRRW &Y WIIZHII
RTSYMQ” XJW[NHJ KWTR ZX 9MJ NS[TNHJ NX WFNXJI FS]
NXXZJI NS YMJ STWRFQ RFSSIW G2ZY 25479839 7&8&9*8
INWJHY 1JGNY FY YMJ JSI TK YMJ NS[T NGNS SN
ZSQJIXX FSN TGOJHYNTSX FWJ WFNXJI ESREEINE SSECINOIN SV ST
XJYZU F INWJHY I1JGNY YMJS UQJFXJ H
RTWJ NSKTWRFYNTS

“The key is not to prioritise what’s
OMNX KEHNONYA FOOT\X AT2 vT x ALy e el

LR PANE VB SRV QRN R ENAYIRN  your priorities.” — Stephen Covey
MJIJQU A"TZ RFSFLJ HFXMKQT\X .K

YT XJYZU F INWJHY [JGNY YMJS U
ZX KTW RTWJ NSKTWRFYNTS
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