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We are now at the hump of the year and by all 
accounts set for some beautiful weather.  

As holidays approach, we have included some 
related articles in this month’s newsletter along 
with another chance to win our book of the month.

Last month we congratulated our Payroll 
Manager Lisa Duke and  Leanne Knappet, one 
of  our Payroll Administrators, who took part 
in the Bognor 10K.   They said that it was a well 
supported run and are currently doing their best 
to get some more of the James Todd team involved 
next year!  

On the 22nd May, the James Todd team got 
together to celebrate Akvile’s 30th birthday.  
Akvile is based at our Lewes office where she works 
as one of our qualified accountants.  

Michelle Daniels | Director

Welcome 
to our June 
newsletter

  Dates for your Diary

 

Important Rates 
            

$ per £ = 1.13
€ per £ = 1.26
Bank Base Rate = 0.75%

VAT Returns for period ending 30th April 2019 due: 
7th June 2019         
PAYE/CIS for month ended 5th June to be paid (by post): 
19th June 2019
EC Sales lists for the quarter/month ended 31st May if submitted  
online to be filed: 21st June 2019
PAYE/CIS for month ended 5th June to be paid (electronically):   
22nd June 2019
Filing date for Company Tax Return Form CT600 for period 
ended 30th June 2018: 
30th June 2019
Filing of Accounts year ended 30th September 2018 due:                             
30th June 2019

Making Tax Digital for VAT
If your VAT quarter ends 30th June 2019 and you have 
a turnover of 85k then you will need to be using digital 
software as of 1st July to submit your quarterly returns 
and have signed up with HMRC for Making Tax Digital. 
HMRC have updated guidance to highlight clients must 
sign up 72 hours before the return is due or seven days 
if paying by direct debit. So for 7th July payments please 
make sure you are signed up either 72 hours or seven 
days before the 7th.  
We would also recommend allowing a couple of weeks 
before filing that you are signed up and the software 
connected to HMRC. 

For more advice regarding MTD, contact Kelly O’Leary                 
on 01243 776938 or email kelly@jamestoddandco.co.uk

Lisa & Leanne before 
and after they 
completed the Bognor 
10K on 19th May



BOOK OF THE 
MONTH
Make the Most of your time on Earth
BY Samantha Cook

 Monthly Quiz | Win our book of the month!
      Enter at: info@jamestoddandco.co.uk

Q. Calculate the numbers in the order shown, do not change the order of 
the numbers.
     Replace each question mark with a mathematical sign.
     Plus, minus, multiply and divide can each be used once only.
     What are the highest and lowest numbers you can possibly score?
     3 ? 5 ? 8 ? 5 ? 6 = 
  Congratulations to our May quiz winner, Rhian Smee 
    The answer was 7.

We felt it would be nice to offer you some 
travel inspiration this month in the form of   
this vibrant book.

“Rough Guides’ best-selling, inspirational 
travel book, featuring 1000 unique 
experiences around the globe, is now in its 
third edition. Make The Most Of Your Time On 
Earth is the product of the combined travel 
experience of Rough Guides’ authors over 
the last 30 years, each an expert in his or her 
own territory. Our authors have cherry-picked 
their favourite experiences from their travels 
to inspire yours - making this the perfect book 
for planning your next big adventure, or just 
dreaming of future travels.”
AMAZON

QUOTE OF THE MONTH
“ I have had a holiday, and I’d 
like to take it up professionally.” 
Kylie Minogue

BUSINESS RATES 
Business rates for 2019/20 

Have you checked your Business Rates 
are correct?  If you are entitled to small 
business rate relief it is down to you to 
claim it.  You can still claim for rate relief 
over past years if you have not done so.
For 2019/20, the standard multiplier 
in England is 50.4p (51p in the City of 
London) and the small business multiplier 
is 49.1p (49.7p in the City of London). 
The small business multiplier applies to 
properties with a rateable value of less 
than £51,000. Small business rate relief 
is available in respect of properties with 
a rateable value of less than £15,000 
where the business uses only one 
property. In England, full (100%) relief is 
available    where the rateable value is less 
than £12,000, with taper relief applying 
to properties with a rateable value of 
between £12,000 and £15,000. 

Are you providing the correct holiday entitlement?
  
Your employees are entitled to paid holiday whether they work full time, 
part time or are on a zero-hours contract.   
Holiday is accrued from the day your employee starts working, including 
when they are on a probationary period, sick leave, maternity, paternity 
or adoption leave.  You can choose to give more holiday than the 
statutory entitlement but make sure this is agreed and written down in 
the employee’s contract.
Full time workers (5 or more days) are entitled to statutory annual 
leave of at least 5.6 weeks’ (28 days’) paid holiday per year.
Part time workers are entitled to at least 5.6 weeks' holiday pay pro 
rata (in proportion to the hours they have worked).  Holiday entitlement 
is how many days you work multiplied by 5.6.
For example, if you work 3 days a week you’re entitled to 16.8 days’ 
holiday pay (3 x 5.6).
Whatever you decide to give to your full-time staff, you must pro-rata 
your part-time staff the exact same amount.
Be also mindful that employees who are signed off sick or on maternity, 
paternity or adoption leave, still accrue holiday pay as though they were 
at work.  You may decide in the case of maternity leave to give some of 
this holiday to your employee before they go on leave.

Holiday pay should be the same as normal pay if it doesn’t vary but if
you are paying for shift work (part time or full time) and have set hours 
and pay, the holiday pay should be the same as this set pay. 
For non fixed or regular hours, holiday should be calculated on the 
average number of hours worked at the average hourly rate in the 
previous 12 weeks. 
If any of the 12 weeks are completely unpaid, an earlier week should 
be used for calculating in its place. A small amount of pay for the week 
should still be included in the 12-week average.  This applies for Zero-
rated hours too.
Holiday pay must be given during annual leave. If you spread the 
holiday pay over the year by adding an amount on top of your hourly 
rate, this is known as ‘rolled-up’ holiday pay and you should not do this.

Regularly paid overtime, commission or bonuses, must be included 
in at least 4 weeks of paid holiday.  Some employers might include 
overtime, commission and bonus payments in your full 5.6 weeks' paid 
leave entitlement, but you do not have to. 
You have the right to enforce paid leave for example, if you decide to 
shut over Christmas. You must give twice as much notice as the period 
you wish your employees to take as forced paid leave. 
If you wish to make significant changes to holiday pay and entitlement, 
you must follow the process for changing a contract. 



Although a vehicle may look like a van, if 
it's not primarily suited to carrying goods, 
HMRC will class it as a car.  This will result 
in much more tax for the driver and a higher 
NI bill for the company. Just because a 
manufacturer deems it a commercial vehicle 
doesn’t mean that HMRC will too. Check the 
vehicle specification in detail to make sure the 
goods  area is larger than the passenger area 

Xero Log in Shortcut
If you have a long email address 
it can be quite time-consuming 
to keep typing your address in 
each time you log on.
Bookmark the link below and 
never have to type your email 
address in again.
h t t p s : / / l o g i n . x e r o .
c o m / ? u s e r n a m e = n a m e @
youremail.co.uk
When the login screen pops 
up on screen, bookmark the 
address in your Browser.

Top Tip - Xero

MONTHLY
MINDSET

Extracts from Money Week
THE BOTTOM LINE
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£3m The value of seven cultural treasures that were “saved for the nation” last year, 
according to the reviewing committee on the Export of Works of Art and Objects of Cultural 
Interest. The objects included a lobster telephone made by Salvador Dali, bought by the 
National Galleries of Scotland for £853,000 and a Mae West lips sofa, acquired by London’s 
V&A for £480,000.  3/05/19
439,000 The number of people in Britain estimated to be earning less than the hourly 
minimum wage in April 2018- an increase of 30,000 on the previous year, says the Low Pay 
Commission. The hourly minimum wage is £7.71 for those aged between 21 and 24 and 
£8.21 from the age of 25. 10/05/19
100,000 The number of calls made to the helpline of personal debt advice service PayPlan in 
the past year, says the Financial Times. Around eight million people in Britain are struggling 
with “problem debt” - debt they feel unable to pay off.  10/05/19

      

DOWNLOAD OUR
TAX APP

The James Todd & Co Tax App 
has recently been updated and 
is easily available by visiting our 
website, clicking on the App link 
and following the instructions to 
download it to your device.

Why You Should Definitely Take A Holiday This Year

TAX CARDS 
2019/2020
We have sent out the Tax 
information cards to all our 
clients in past years but as we 
venture towards using less and 
less paper, we would like you to 
let us know if you would like a Tax 
card posted to you.  Alternatively, 
we can email a PDF version 
if that is 
preferable.   
Give us a call 
or email us if 
you would like
one.
info@jamestodd
andco.co.uk

DOWNLOAD OUR

TAX APP

www.jamestoddandco.co.uk

Our app has more information than 
you might realise.  Download today for 
handy information at your fingertips

It can sometimes feel as though it is too stressful to leave your business and head off 
on holiday and the decision to stay at home and just have the odd day trip here and 
there can win out.   If avoiding stress is the aim, then it is far better to put faith into 
your team and take a decent length break.
When you're making a decision like this midst of all the stresses and pressures of work 
it's hard to see things clearly or rationally. That is why you need a proper holiday to 
help give you perspective on the role of your job within your life.  You then need to 
bear this viewpoint in mind once you have returned to work in order to keep work and 
life as balanced as possible.  Your effectiveness and concentration throughout the rest 
of the year improves tenfold once you’ve had a break leaving you ready to face your 
work-related challenges.   
It’s not just work that suffers if you don’t take a much needed holiday.  Trying to deal 
with family after a stressful day’s work can have a negative impact on your spouse 
and children.  Tempers can be frayed and it can be exhausting.  Have a break and you'll 
have some important time to bond and relax and grow as a family. Just make sure you 
plan a holiday where it's easy for everyone to enjoy themselves.
Statistics show that those who take less than one holiday every two years are more     
likely to suffer from depression and burnout. Those who fail to take annual holidays     
have a 21% higher risk of death from all causes and were 32 percent more likely to die 
of a heart attack. 
Giving yourself some time off from your work means you are practising self-care, 
leading you to greater happiness, health and prosperity in the workplace and beyond.

Is your company vehicle a car or a van?



Chartered Accountants and Registered Auditors
in the South, South East and London
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Lavant Office
1&2 The Barn, Oldwick 

West Stoke Road

Chichester  

PO18 9AA

T: 01243 776938

Chichester Office
16 Northgate 

Chichester

West Sussex

PO19 1BJ

T: 01243 776938

Lewes Office
The Mews

St Nicholas Lane

Lewes, East Sussex

BN7 2JZ

T: 01273 470123

To the valued clients of James Todd & Co, we are pleased to offer the 
opportunity to apply to use a monthly facility called Fee Plan, provided by 
Premium Credit Limited.
This facility enables you to spread the cost of your accountancy fees by monthly Direct 
Debit, which can be a more affordable way to pay.  Direct Debit isn’t only for household bills; 
businesses can benefit as well.
Premium Credit can benefit your business by:
•     Helping cash flow
•     Giving you an additional Line of Credit to free up your capital for other business purposes
•     Reducing financial burden
•     Offering a competitive transaction fee
Simply contact us for more information on how you can spread the cost to help make 
life a little more affordable.

You can now spread the cost of your Corporation Tax and Self Assessment 
liabilities (if they are over £10,000) by making monthly payments through 
Premium Credit direct to HMRC.  

Our dedicated payroll team offer a comprehensive and 
confidential service, for a fixed price.  Whatever your size, we 
have a payroll service to suit you.  Each service can be further 
tailored so you get the perfect fit for your company.  Call our 
Payroll manager, Lisa Duke on 01243 776938, to find out what 
we can offer your business.

Our business is 
helping your 
business succeed.

When was the last time you asked 
yourself, “What do I really need to 
achieve my financial dream”?
With our Goals to Growth service, you 
get a valuable chance to step back and 
take stock.  Then our highly experienced 
team will help you focus so you can 
move forward.
This is our ultimate service, combining 
coaching, mentoring and financial 
planning.  We can help with day-to-day 
business issues and help you budget and 
plan for your future success.

Goals To Growth

Quarterly Review and 
Management Accounts
Our total support service

Do you want to get more out of 
your financials?  Our quarterly 
review and management 
accounts package will give 
you the real-time financial
information you need to make 
the right decision at the right time.


