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At James Todd & Co, we have been making changes 
to reduce the amount of paper we use and recycle 
as much as we can.  We know that many other 
businesses do too but it’s still scary to see how 
much one business/household can throw out in a 
week.  This drew our attention to the amount of 
un-recyclable plastics there are.  

If you find that you have excess plastic waste that 
ends up in the normal rubbish bin, a great way 
to reduce this rubbish is by collecting any un-
recyclable plastics such as film lids and  plastic 
bags and fill drinks bottles with them. These are 
then donated to be used to build with. Take a 
look at the website https://wasteaid.org and our 
Facebook page for more information and between 
us we can help rid our oceans of this excess plastic 
that is killing our wildlife.  Beaches and oceans 
are for humans and animals/mammals to enjoy.  

Michelle Daniels | Director
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  Dates for your Diary

 

Important Rates 
            

$ per £ = 1.26
€ per £ = 1.11
Bank Base Rate = 0.75%

VAT Returns for period ending 31st May 2019 due: 
7th July 2019         
PAYE/CIS for month ended 5th July to be paid (by post): 
19th July 2019
EC Sales lists for the quarter/month ended 30th June if submitted  
online to be filed: 21st July 2019
PAYE/CIS for month ended 5th July to be paid (electronically):   
22nd July 2019
Filing date for Company Tax Return Form CT600 for period 
ended 31st July 2018: 
31st July 2019
Filing of Accounts year ended 31st October 2018 due:                           
31st July 2019

Making Tax Digital (MTD)
MTD is now in full swing and we want to make sure       
you are completely aware of what this means for you 
and your business.  We use Xero software to help keep 
you compliant with HMRC and offer training for this 
software. Let us help you so you can focus on running 
your business.

For more advice regarding MTD, contact Kelly O’Leary                 
on 01243 776938 or email kelly@jamestoddandco.co.uk



BOOK OF THE 
MONTH
Waste Not: Make a Big Difference by 
Throwing Away Less
By Erin Rhoads

 Monthly Quiz | Win our book of the month!
      Enter at: info@jamestoddandco.co.uk

Q. Throw three darts at this board to score 35. 
How many different combinations are there? 
Every dart lands in a sector and no dart falls out.

                    Congratulations to our June quiz winner, Tania Moore. 
The answer was 37 using divide, plus, multiply and minus. 

Minus 31 using divide, minus, multiply and plus.

In the introduction to this newsletter, we 
referred to ways in which we can help reduce 
waste both in our workplace and at home.  
This book has some great ideas to take things 
a step further. 
“Shrink-wrapped vegetables, disposable 
coffee cups... we’re surrounded by stuff that 
we use once and throw away. Eco-activist 
Erin Rhoads knows that small changes can 
have a big impact. In Waste Not she shares 
everything she’s learnt from her own funny, 
inspiring - and far-from-perfect - journey 
to living with less waste. Learn how to 
switch  out the disposable plastics from your 
shopping trolley and make simple cleaning 
solutions free from harmful chemicals. Find 
your favourite beauty products without all 
the packaging, make sustainable clothing, 
travel green or even plan your own zero-waste 
wedding. Waste Not is here to help.
AMAZON

QUOTE OF THE MONTH
“ The greatest threat to our planet 
is the belief  that someone else will 
save it”    Robert Swan

Starter Checklist for           
New Employees
HMRC has issued a new version of its 
“starter checklist” which has been in 
operation since 6th April 2019.
The new checklist includes additional 
sections 13, 14, and 15 relating to the 
new postgraduate loan deductions possibly 
required for 2019/20 and later years.
This new checklist is only required to be 
completed by your new employee if they 
are unable to produce a P45 before you 
pay them their first salary.

What is a Disbursement?  
How to avoid the VAT trap  
Your customer has disputed your bill because they feel you have 
added VAT to a disbursement.  Trying to determine what is and     
isn’t a disbursement can be tricky and get you in a muddle with    
your VAT bill.
A disbursement is categorised as something you pay that was 
a supply to your customer. E.g. if you travel by train to take your 
customer to find materials for a building project and you pay for 
their ticket on the understanding they will reimburse you as part of 
the final bill.  The customer’s fare is a disbursement as the supply 
of travel was for them.  Your fare isn’t a disbursement as it was a  
supply to you.
When completing your customer’s bill, consider if goods/service 
were supplied to your customer but paid by you, or if the supply was 
to you and you just used it in the process of making a supply to your 
customer.  Your customer must be aware that you are paying on 
behalf of them and they agree to meet the cost.
Disbursements should be itemised on your invoice and the cost 
should be passed on with nothing added.  The goods or services are 
additional to those you supply, i.e. not part of your supply.
HMRC says that you can decide how you want to handle the VAT on 
a disbursement.  You can play it safe by wrapping it up in your bill 
and charging VAT or passing it on without VAT.  If your customer can’t 
reclaim it, you can create goodwill by choosing a VAT-free option.
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Two-Year Trap for 
Travel Expenses
You can treat commuting costs as tax 
and NI free where you pay them to 
an employee to attend a temporary 
workplace.  It’s temporary where the 
employee remains managed from 
elsewhere and they’re not working there 
for more than 24 consecutive months.

Short-term furniture hire - long-term gains
Ikea have announced that they will be renting out certain products 
to businesses; from chairs to kitchens.  
Once returned they would be refurbished and sold on.  
This idea is part of 
Ikea’s plan to 
produce easily 
repaired, reused, 
recycled and
resold goods. 

This plan will be piloted 
in Switzerland with 
hiring options in the UK.



Demo Company Feature
If you have wondered how a 
transaction would affect your 
books, but you didn’t want to 
risk messing up your financials, 
Xero’s demo company lets you 
experiment with usable test data. 
The demo company allows you to 
test out transactions and features 
completely separate from your 
business’ data. Utilising the demo 
company, therefore, won’t affect 
anything you already have set up, 
nor will anyone else be able to see 
data you enter or import into the 
demo company. 
To access the demo company 
feature, click the list icon to the 
left of your company’s name on 
any page, and select My Xero. At 
the very bottom of the next screen, 
you will see a link to Try the Demo 
Company. You can reset the demo 
company at any time, but you 
should be aware that any data you 
enter or import will automatically 
expire after 28 days.

Top Tip - Xero

MONTHLY
MINDSET

Extracts from Money Week
THE BOTTOM LINE
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€500 The fine that authorities on the Italian island of Capri are handing out to anyone 
caught flouting the ban on single-use plastic. The authorities will be focusing on the 
beaches and coastline in particular, which are popular with tourists. 17/05/19
£7m How much British holidaymakers lost to scams last year - a 14% increase on 2017, 
according to the National Fraud Intelligence Bureau.  More than 5,000 crimes were 
reported, but the true figure is thought to be much higher due to the reluctance of many 
victims to talk to the police. 17/05/19
0 The number of 20p coins that were minted in 2017, as opposed to 213 million the year 
before, says the BBC. The introduction of the new £1 coin in 2017 caused people to spend 
their loose change, flooding the market with 20p pieces. 17/05/19
$2.95m  The asking price for the skeleton of a 68 million year old juvenile Tyrannosaurus 
rex on online auction site ebay.  The fossilised remains were dug up on private land in the 
US state of Montana in 2013, but palaeontologists have condemned the sale as “hurting 
science” 26/04/19

       

 

DOWNLOAD OUR
TAX APP

The James Todd & Co Tax App 
has recently been updated and 
is easily available by visiting our 
website, clicking on the App link 
and following the instructions to 
download it to your device.

Top tips for when you really can’t be bothered!

DOWNLOAD OUR 
TAX APP

www.jamestoddandco.co.uk

Our app has more information than 
you might realise.  Download today for 
handy information at your fingertips

We all get slumps or worse still burnout, but how can we get ourselves back into the 
groove when motivation and self-discipline seems to have taken a vacation without 
us?  Unless you really are burnt out, and in which case, please take some time out for 
a few days, the following tips might get you back into rhythm until it is your turn for 
that vacation!
Some of these tips may seem really obvious to you but we all need reminding of the 
obvious sometimes:
1) Make a ‘to do’ list for the week and the day.  In addition make a ‘will do’ list so 
that even if you know you can’t possibly get to certain projects in the next few days, 
you have at least got them out of your brain onto paper.  Sometimes it’s the fear of 
forgetting things that blocks our brain up unnecessarily.
2) Start your day well to get the ball rolling correctly.  Social media will absorb too 
much time and getting side tracked by websites will kill most of your productivity for 
the day.  Treat yourself to a little mindless surfing at the end of the day when your 
feeling more on top of your work.  
3) Divide your day up which breaks; it can feel overwhelming to try and get through a 
whole day sometimes so take it in smaller, planned chunks.  You may think you don’t 
have time to plan or take breaks but then you won’t get much done if you’re feeling 
overwhelmed anyway.
4) Don’t be afraid to re-jig your lists to accommodate new jobs in.  Remain flexible and 
don’t let changes to the day send you out of kilter.

TAX CARDS 
2019/2020
Just a reminder to 
call or email us if 
you would like
the 2019/2020 
Tax card.
email: 
info@jamestoddandco.co.uk
call: 
01243 776938

GDPR - Make sure you stay compliant with emails
If you or an employee forwards an e-mail from a work account to a  
personal one and it contains personal data, this will automatically be a 
breach of GDPR.  This is a disciplinary offence and “catching up with work” 
is no defence.



Chartered Accountants and Registered Auditors
in the South, South East and London
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Lavant Office
1&2 The Barn, Oldwick 

West Stoke Road

Chichester  

PO18 9AA

T: 01243 776938

Chichester Office
16 Northgate 

Chichester

West Sussex

PO19 1BJ

T: 01243 776938

Lewes Office
The Mews

St Nicholas Lane

Lewes, East Sussex

BN7 2JZ

T: 01273 470123

To the valued clients of James Todd & Co, we are pleased to offer the 
opportunity to apply to use a monthly facility called Fee Plan, provided by 
Premium Credit Limited.
This facility enables you to spread the cost of your accountancy fees by monthly Direct 
Debit, which can be a more affordable way to pay.  Direct Debit isn’t only for household bills; 
businesses can benefit as well.
Premium Credit can benefit your business by:
•     Helping cash flow
•     Giving you an additional Line of Credit to free up your capital for other business purposes
•     Reducing financial burden
•     Offering a competitive transaction fee
Simply contact us for more information on how you can spread the cost to help make 
life a little more affordable.

You can now spread the cost of your Corporation Tax and Self Assessment 
liabilities (if they are over £10,000) by making monthly payments through 
Premium Credit direct to HMRC.  

Our dedicated payroll team offer a comprehensive and 
confidential service, for a fixed price.  Whatever your size, we 
have a payroll service to suit you.  Each service can be further 
tailored so you get the perfect fit for your company.  Call our 
Payroll manager, Lisa Duke on 01243 776938, to find out what 
we can offer your business.

Our business is 
helping your 
business succeed.

When was the last time you asked 
yourself, “What do I really need to 
achieve my financial dream”?
With our Goals to Growth service, you 
get a valuable chance to step back and 
take stock.  Then our highly experienced 
team will help you focus so you can 
move forward.
This is our ultimate service, combining 
coaching, mentoring and financial 
planning.  We can help with day-to-day 
business issues and help you budget and 
plan for your future success.

Goals To Growth

Quarterly Review and 
Management Accounts
Our total support service

Do you want to get more out of 
your financials?  Our quarterly 
review and management 
accounts package will give 
you the real-time financial
information you need to make 
the right decision at the right time.


